J. Use of the Elevators, Deliveries and Moving

1. No one shall unnecessarily hold or otherwise interfere with the normal operation of the elevators. The elevators are reserved for the exclusive and uninterrupted use of Unit Owners, Residents, and other persons lawfully on the property.

2. Failure to comply with any of these guidelines may subject the Unit Owner to a fine of no less than one hundred dollars ($100.00), or greater amounts as stipulated by the Board of Directors.

3. The east elevator shall not be used for carrying in or out any property or equipment other than luggage, clothing, groceries, or similar hand-carried small items.

4. For deliveries or removal of large items, notify the Managing Agent who will coordinate the movement with the Building Engineer. Use only the WEST elevator and the rear SOUTH service door.

a) The Unit Owner must obtain authorization for the delivery/removal from the Management Company before proceeding.

b) To arrange for delivery or removal of large items (example: couches, carpeting, large appliances, furniture, bedding) the Management Company must be notified a minimum of three working days before the desired date.

c) Reservations for use of the elevator are on a first-come-first-served basis at the discretion of the Management Company.  The date and time requested and the number of other requests for the same date are deciding factors in the Management Company’s determination whether to authorize a delivery or removal.

5. For Moving-In or Moving-Out, notify the Management Company, which will coordinate the movement with the Building Engineer.  Use only the WEST elevator and rear SOUTH service door.

a) When planning to move in or move out, the Unit Owner must notify the Management Company a minimum of three working days before the desired date, and receive authorization from the Management Company for moving on the date requested.

b) The Management Company will schedule only one Move-In or Move-Out on a single day.  The scheduling of the move is at the discretion of the Management Company.

c) At the time of contacting the Management Company to arrange the move, the Unit Owner must make two payments:

(i) A two hundred dollar ($200) security deposit;

(ii) A three hundred dollar ($300) moving fee.  

d) The two payments must be made by separate checks.  The Management Company will deposit the $300 moving fee immediately upon receipt, and will hold the $200 security deposit check pending the conclusion of the move.

e) When the Unit Owner makes payment of the security deposit and moving fee, the Management Company will provide the Unit Owner with the key for operating the West elevator, along with a copy of the Moving Instructions.

f) After completion of the move, the Unit Owner must return the elevator key immediately to the Management Company.

g) When the elevator key is returned, the Management Company will determine whether there was any damage to the Property or violation of the Moving Instructions during the move.  If there is no damage or rule violation evident, the Management Company will return the $200 security deposit check to the Unit Owner.  If it appears there is damage or a violation of the rules the Management Company will retain the security deposit pending a determination of the matter by the HHCA Board.

h) If the Board determines to assess a charge for damage or violation of rules, the amount of the penalty will be paid first from the amount of the security deposit. Any penalty assessed by the Board in excess of the security deposit will be charged to the Unit Owner.  If the penalty is less than the amount of the security deposit, the balance of the security deposit will be refunded to the Unit Owner.

i) Where a Unit Owner is renting a unit, the arrangements for scheduling the move of the Unit Owner’s tenant(s), including payment of the security deposit and moving fee, can be made either by the Unit Owner or by the tenant(s).  However, the Unit Owner remains responsible for compliance with all rules regardless of whether the Unit Owner has authorized the tenant to handle any of these arrangements.

j) If any check issued for the security deposit or moving fee is returned for insufficient funds, the Unit Owner must make good on the NSF check and also will be subject to possible penalty to be determined by the HHCA Board. This applies regardless of whether it was the Unit Owner, the tenant, or any other person who issued the NSF check.

6. The hours for Moving-In/Moving-Out and deliveries of large items are:

a) Monday-Friday:
 9:00 a.m. to 6:00 p.m.

b) Saturday:

 9:00 a.m. to 3:00 p.m.

c) Sunday:

Moving activity and deliveries are not permitted.

